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EL MONTE UNION HIGH SCHOOL DISTRICT (EMUHSD)
Payroll Section

FAQs: HOW IS PAYROLL FOR A MONTHLY EMPLOYEE PROCESSED?

The following is a general explanation of how thd" Z5arned Salary Advance (ESA) and the
10" RegularSalary Payroll is processed for an EMUHSEssified monthly salaryemployee
with a basic payroll status.

When do Monthly Employees get paid for the current “Pay Periaytle?

As a monthly employesgjour earnings paperiod begins on theslandends onthe lastday of
the month (i.e. 1/120 — 1/31/20).

Your monthly salary for this pay period is paid to you on th& dDthe following month (i.e.
Pay period of 1/1/20 — 1/31/20 is paidon 2/10/20). Additionally,you havethe benefit of
receiving goortion of your salary as an Earn&hlay Advance(ESA) on th@5" of the current
pay period(i.e. 1/25/20), which will be deducted from your pay on the'L(i.e. 2/10/20).

What is an Earned Salary Advance?

A portion of your monthly salary is advanced to youlom 25" of the monthas an Earned

Sdary AdvancdESA). Itis only a partial “advance” of your nhidnsalary. For examplehe
ESA on 1/25/20 is an advance of your mdgtsdary which is dugo you on 2/10/20 (for the
pay period of 1/1/20 — 1/31/20).

Who receivesan Earned SalarpAdvance?
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5. How is my monthly salary pay on the T0calculated?

The payrolHol
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